Accounting 3120, Sections 001 and 601
Accounting Lab
Semester – Spring 2019
Section 001 M 4-5:45

Section 601 M 6-7:45

KH Computer Lab Room 208E
Instructor: 

Christy Lynch Chauvin, CPA, CFE, Masters of Science in Accounting



My undergraduate and graduate degrees are from UNO

Office:  


KH 460

Office Phone: 

N/A
E-mail:  


clchauv1@uno.edu – Please contact me via email 

Twitter:


@UNO_3120_Day



@UNO_3120_Nite

Office hrs:

Available upon request but generally M 3:20-3:45 and W 3:30-5:30 



I am only on campus on Mondays and Wednesdays
Course Pre-requisite
Acct 2100 with a grade of “C” or better and concurrent enrollment in or credit for ACCT 3121.  
Learning Objectives
Practical applications of the accounting cycle and internal controls (subsidiary ledgers and special journals) using a practice case from Perdisco and Connect. The basics of partnership accounting using Connect. 
Required Course Materials 

Ebook or Hard Copy

Accounting Principles custom edition 22nd edition

By Wild, Shaw and Chiapetta – The UNO bookstore has a specialized copy of the book. 

Practice set from Perdisco $24.95


Class Supplies:


Mechanical pencil, polymer eraser, basic four-function calculator, jump drive and headphones.  
Class Attendance

tc \l1 "Class AttendanceAttendance is required, graded and is 5% of your grade.  Most assignments should be completed during class but you can complete outside of class.  Attendance affects your homework grade.  If you do miss a class, you are expected to obtain the lecture materials from NumberKnowledge.com and complete assignments in Connect—the homework management system. 

At the beginning of class, please place either your student id or other picture id such as driver’s license in the box I provide.  I will log you in and hand back your id when class is dismissed. The required time is at least one hour and fifteen minutes in class. Frequent late arrivals will affect your attendance grade. 

Calculation of Grade
[image: image1.emf]Chapter Tests and Final 640       64%

Perdisco Project 200       20%

Connect Assignments 100       10%

Attendance 45         5%

Pay for Perdisco 15         2%

Total 1,000  


Course grades will be assigned using a ten-point scale of points earned in relation to total points:

        A

90-100 – example 900 points to 1,000 points
        B

80-89

        C

70-79

        D

60-69

        F

59-0

There is no extra credit available for this course except those noted in NumberKnowlege.com or announced in class and posted in Moodle. 
If you have a grade dispute, it must be brought to my attention within three business days after the grade is posted.  If not disputed in this time frame, it will not be changed.
There is a 14-day free trial for the Connect and the ebook.  Use this to your advantage if waiting on financial aid. Link for free trial, input code, or purchase Connect online 

Need help registering for Connect?
Course Notes: Your course notes and links can also be found at Prof Chauvin’s website – NumberKnowledge.com  The password is UNO3120Learn.
Homework – Be sure to sign up for the correct section. 

This course uses McGraw Hill’s (your book publisher) homework management system--Connect.  The links to the homework site and any assistance you need are in Moodle and NumberKnowledge.com  

Homework should be worked on in class but you can finish outside of class. Absences affect your homework grade.  Homework is due based on the schedule. 


Accounting Cycle – If you miss two classes, you will receive 75%

Accounting Cycle Subsidiary Ledgers – If you miss two classes, you will receive 75%


Partnerships – For every class you miss after the first one, you lose 12.5%

You will have unlimited attempts for homework, and there are hints and problem demonstration links as well.  If you have a homework question on content, send me a screen snip so I can answer you.  Here is a video on how to screen snip from NumberKnowledge.com The lecture notes and videos in NumberKnowledge.com are set up to help you with your homework and in class assignments. 

Connect System Problems: The help number for Connect is 1-800-331-5094.  I cannot fix any problems with the Connect system; you must call them. If there is a documented case problem with Connect or a documented internet outage, send me the documentation if you need an extension.   Don’t wait until the last minute and say there is a problem with Connect.  You must call them in sufficient time to iron out any problem.  Connect works best with Firefox, Chrome and Safari.  Since the university is preparing you for the work world, I am very strict with respect to offering extensions.  
When using Connect, submit your work to make sure all of your work is saved rather than Save/Exit option. 

There is a 14-day free trial for the Connect and the ebook.  Use this to your advantage if waiting on financial aid. 

Projects

We will perform some in-class Connect assignments for the accounting cycle but the major cycle project will use a practice set from Perdisco.  You can work on it after you have finished your in-class assignments. The class assignments during the time the Perdisco practice set is open are purposely light so you will have time to work on Perdisco during class time and ask me questions. Your best chance to be successful with Perdisco is to ask questions when I will be able to help you.  Some students find a jump drive helpful to organize their work.  
One of your graded assignments is to register and pay for Perdisco. This is to avoid any last minute problems registering and paying for Perdisco.  Perdisco will send me a report of all students who have paid by this date. Please refer to your scheduled for the due date.  Resolve any payment issues early. Only those on the report will receive points for paying as of the due date. 
Exams  

Exams will consist of multiple choice questions with 4 answers or true/false questions.  Circle your answers on your physical test so you will be able to compare it to the key. 
Please bring a basic (4 function) calculator to each test as well as the final.  This is a UNO requirement. Basic calculators cannot store memory.  If you do not have a basic calculator, I will confiscate your calculator during the test.  Please see me if you have a question whether your calculator qualifies.  Phones cannot be used as calculators and must be turned off and stowed during an exam.  You will need your calculator each day in class and I suggest you use the same one for your test so you will not have a calculation problem during an exam.  

There are no make up exams.  If a student misses a test, the grade on the comprehensive final will substitute for this grade.  If a second test is missed, the grade for the second test will be a zero.  The instructor reserves the right to give extra weight to chapter materials for a missed test on an individual student’s final exam. 
Each test will be a different version and color coded.  Write the version number and color on the top of your scantron.  Put your last name first when bubbling in your name.  A=True and B=False. 

Test copies will be maintained by me.  During the class following a test, copies of your tests will be given to you along with the answer key.  You will be given time to review both but both the test and answer key must be returned to me before you receive your id back.   All test review should be done during the class time devoted to this review. 
Final

The comprehensive final will include the accounting cycle, internal controls and partnership accounting.  It will also be multiple choice and true/false.  All parameters for tests apply to the final. 

What to expect in class

We will perform in-class assignments based upon lectures and instructions.  
There are three sections to the lab
1. Accounting cycle and subsidiary ledgers – Connect (homework) in class assignments and the Peridsco accounting cycle set which can be done in class and outside of class. The first accounting cycle we will work on is for a sole proprietor and the second is for a corporation selling merchandise.

2. Internal controls – Read through notes and take an internal control quiz in Connect. 

3. Partnership accounting – Connect in class assignments and can be finalized outside of class. 

During the class dates devoted to the basic accounting cycle: 

Since the classroom is large and it is hard to make certain everyone hears and understand the lecture and instructions, content will be delivered on line through NumberKnowledge.com, and you are expected to use your headphones to listen to the lecture. This method will be helpful if you have any knowledge gaps or it has been a while since you took an accounting class.  Also, it allows you to go back to anything you did not understand or to repeat any instructions. You can refer to these at home.  Lectures will be broken into small segments so you can review problem areas instead of a lengthy lecture. This method helps those who need a review or in-depth help on certain topics, and those who don’t need extra help. 
The other class topics will have a small lecture component at the beginning of class to explain the concepts.  There will also be additional instructions you can use in order to augment knowledge gaps. 
In addition to the homework assignments, practice sets of homework (located at the bottom of the Connect homework assignments with a barbell icon) can be used to practice for tests after the due date.  These will not close until the semester ends and can be used to study for tests/final. 
There are YouTube videos I prepared for each topic you can use to learn and to study for tests.  The links are in NumberKnowledge. 
Class Communication

I will use Moodle and email to communicate outside of class.  Please check these often to remain abreast of changes.   Please follow up any verbal communication with an email.  I teach at other universities and will be better able to remember our conversation if you send me an email.   
When you send me an email, use these instructions to prepare a screen snip which is easier to read than a screen shot. 

Academic Integrity

Academic integrity is fundamental to the process of learning and evaluating academic performance. Academic dishonesty will not be tolerated. Academic dishonesty includes, but is not limited to, the following: cheating, plagiarism, tampering with academic records and examinations, falsifying identity, and being an accessory to acts of academic dishonesty. Refer to the Student Code of Conduct for further information.
Accommodations for students with disabilities

It is University policy to provide, on a flexible and individualized basis, reasonable accommodations to students who have disabilities that may affect their ability to participate in course activities or to meet course requirements. Students with disabilities should contact the Office of Disability Services as well as their instructors to discuss their individual needs for accommodations. For more information, please go to the Office of Disability Services website.

Drop date
All students enrolled after the drop date will receive a letter grade of A, B, C, D, or F.  You are expected to be aware of all important academic calendar dates.  See Moodle for university dates.  
Classroom Conduct

Turn cell phones off and stow them before class.  Cell phones are not allowed to be used during class.  Please be aware I have very little patience with students who have their cell phones out.  If I see a cell phone I will confiscate it and return it to you when you leave class. 
Treat faculty and fellow students with respect.  The classroom is an academic environment, and there is no room for sarcasm or disrespectful behavior.  I define what disrespectful behavior is.   
Students who do not follow this code of conduct will be given a warning via email and will be asked to meet with my privately before they can return to class.  If you do return to class without meeting with me, I will ask you to leave.   Any student with a second incident will be asked to leave the classroom.  Any breach of the code occurring thereafter will result in a 5% penalty for each infraction on your overall score.  
Students may be assigned seating to maintain class order and an academic environment. 
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Monday Pts Proj Attdn Tests Final Total

Spring 2019 Lecture Topic In Class Assignments 25 15 200 5 215 210

M 28-JanIntro and Syllabus

M 4-FebBasic Accounting Cycle Journal Entries to Fin Stmts 5

M 11-FebBasic Accounting Cycle Adjusted Tr Bal to Post Closing Tr Bal 5

M 18-FebAdvanced Accounting Cycle Special Journals and Subsidiary Ledgers Homework points for Basic Acctng Cycle 25 5

M 25-FebAdvanced Accounting Cycle Special Journals and Subsidiary Ledgers 5

Sun 3-MarRegister and pay for Perdisco by 10pm. Perdisco will send report 15

M 4-MarMardi Gras Holidays and Spring Break

M 11-MarTest Accounting Cycle Homework pts for Advanced Accounting Cycle 25 215

T 12-MarBegin Perdisco Project

Sun 17-MarInternal Controls Internal Control Quiz in Connect 10

M 18-MarPartnerships Characteristics and Formation/Speaker 5

M 25-MarPartnerships Allocation of Income or Loss/Equity Stmt 5

M 1-AprPartnerships Admission and Withdrawal 5

M 8-AprPartnerships Dissolution 5

M 15-AprTest Partnerships and Internal Controls Homework points for Partnerships 40 215

M 22-AprPartnership Test Review - Not provided at any other time 5

Sun 28-AprPerdisco Accounting Project due at 10pm - No extensions available 200

M 29-AprFinal - Accounting Cycle, Internal Controls and Partnerships 210

100       15           200         45       430        210       1,000  

Chapter Tests and Final 640       64%

Perdisco Project 200       20%

Connect Assignments 100       10%

Attendance 45         5%

Pay for Perdisco 15         2%

Total 1,000  
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