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COURSE SYLLABUS

I. COURSE DESCRIPTION
An introductory study of the theory and methods of financial accounting as it pertains to accumulating, recording, classifying, summarizing, and applying accounting information. The preparation and analysis of the balance sheet, statement of income, and statement of changes in financial position are covered. Students review and apply knowledge and skills through the use of text integrated microcomputer software in this and all other accounting courses.

II. COURSE RATIONALE

An understanding of the basic principles is essential to all who plan a career in business management or in the accounting profession.  Students’ application of accounting principles are reinforced using accounting cycle practice set algorithmically determined on an individual basis.   

III. THE CATHOLIC INTELLECTUAL TRADITION 

The Mission of The University of Holy Cross is that of the Marianite Sisters: to serve God and the community.  The University of Holy Cross serves God and the community as a beacon of the Catholic Intellectual Tradition. This tradition is catholic, encompassing all peoples seeking Truth.  Because it is a tradition, persons communicate, interact, and share experiences over time and through cultures.  Finally, this catholic tradition strives for intellectual excellence—knowing what can be known through desire, honesty, and integrity.  This tradition has included great theologians, scientists, artists, writers, teachers, and philosophers.  It also arises in everyday teaching and learning from person to person, parent to child, and educator to student.  The University of Holy Cross embraces this excellence, which flows from the Catholic Intellectual Tradition.   
IV. DEPARTMENTAL INTENDED STUDENT LEARNING OUTCOMES 
Upon successful completion of the Business Administration Program, students should be able to:

	SLOs
	Assessments

	comprehend the process of ethical decision-making and apply that process to business decisions
	Classroom presentation and discussion.  Online evaluation of concepts through third party software.



	practice critical decision-making skills and apply those skills to business decisions
	

	comprehend and apply social and for-profit entrepreneurial concepts
	

	apply sound international management and marketing principle
	


V. COURSE INTENDED STUDENT LEARNING OUTCOMES 
Upon satisfactory completion of the course, the student should:

	OBJECTIVES (STANDARDS)
	Assessment

	Master accounting theory covering financial statements, current and long term assets, current and long-term liabilities, partnership accounting, accounting for equity transactions, preparation of statement of cash flows, and profitability analysis.

Prepare an accounting cycle with special journals and subsidiary ledgers. 
	Classroom problem solving and discussion of assigned problems, and exams as well as third-party software.


VI. OUTLINE OF TOPICS

Special Journals and Subsidiary Ledgers

Long-Term Assets

Current Liabilities

Long-Term Liabilities

Accounting for Partnerships

Accounting for Corporations

Investments and International Operations

Preparation of Statement of Cash Flows

Financial Statement Analysis

VII. INSTRUCTIONAL METHODS
Lecture, in-class assignments, homework, tests, and comprehensive accounting cycle project. We will use a course website NumberKnowledge.com which has been designed by your professor to organize all of the materials and resources you will need for this class.  All of your lecture notes can be found there. Click on the link for Basic Accounting to find this class.  The password for the content is ACC206Learn. 
VIII. COURSE MATERIALS 

A. Required
a. Textbook – 22nd Edition Fundamentals of Accounting – Wild, Shaw, Chiappetta
b. Homework Code from Connect 

c. Perdisco Project – Accounting Cycle $24.95
IX. EVALUATION PLAN 
[image: image1.emf]PreLecture and Homework 390         39%

Project 100         10%

Participation 55           6%

Tests 455         46%

Total 1,000     100%


Students will be given a letter grade as follows:

A is equivalent to 90 to 100% of available points

B is equivalent to 80 to 89% of available points

C is equivalent to 70 to 79% of available points

D is equivalent to 60 to 69% of available points

F is equivalent to below 59% of available points

X. ATTENDANCE POLICY 
tc \l1 "Class AttendanceAttendance is expected.  Attendance will be taken for administrative purposes.  If you do miss a class, you are expected to obtain the lecture materials from a classmate or Blackboard.  All notes are posted at your course website.  
XI. CLASSROOM ETIQUETTE 

tc \l1 "Classroom ConductBe in class on time. Attendance is taken and late arrivals are noted.  Continuous late arrivals will result in a lowering of your overall grade.  Those who are continuously late will not be given curves on tests within the time frame of the conduct.  

If you must leave class early, inform me beforehand by email.  

Interruptions from arriving late or leaving early are distracting to the instructor and your classmates and therefore are to be kept to a minimum.  

Treat faculty and fellow students with respect.  The classroom is an academic environment.  There is no room for sarcasm or disrespectful behavior.  Students who do not follow this code of conduct will be given a warning and will be asked to meet with my privately before they can return to class.  Any student with a second incident will be asked to leave the classroom.    Any breach of the code occurring thereafter will result in a 5% penalty for each infraction on their overall score.  

XII. DISABILITY ACCOMMODATION POLICY

In accordance with the Americans with Disabilities Act, the University of Holy Cross provides disability accommodations for students with identified and/or diagnosed disabilities.  Students with disabilities need not inform their instructors about the nature of their disabilities, but they are responsible for contacting and providing appropriate documentation to the Disability Services Coordinator in the Office of Student Engagement and Advising prior to receiving accommodation.

The process for requesting accommodation(s) is:

1) The student should contact the Disability Services Coordinator in the Office of Student Engagement and Advising to provide appropriate documentation regarding the disability.

2) The Disability Services Coordinator will provide a letter of accommodation which must be signed by the student prior to its being distributed to faculty.

3) The student must submit his/her schedule at the beginning of each semester to request the release of the accommodations letter to faculty.  Accommodations letters are NOT automatically sent to faculty.  The student must request letters to be sent each semester by submitting a schedule of classes.

4) The Disability Services Coordinator will notify the student when the accommodations letter has been sent to the faculty members requested.

5)
Once the accommodations letter has been sent to the faculty requested by the student, it is the student’s responsibility to meet with each faculty member to discuss how his/her accommodations may be met within each course.

Faculty members will NOT provide accommodations to students unless an official letter/email has been received from the disabilities coordinator in the Office of Student Engagement and Advising.  University of Holy Cross will attempt to meet reasonable accommodations requested.  A reasonable accommodation is a modification to a non-essential aspect of a course, program, service or facility which does not pose an undue burden and which enables a qualified student with a disability to have adequate opportunity to participate and to demonstrate his or her ability.  Such accommodations are determined on an individual basis depending upon the nature and extent of the disability.

If a student has a documented disability, which requires accommodation(s), or if more information is needed, please contact Meredith Reed at (504) 398-2236 or mreed@uhcno.edu.
XIII. CELL PHONE UTILIZATION POLICY

Cell phone usage is prohibited in class. Cell phones must be silenced upon entering class.  Any type of cell phone utilization may be cause for dismissal from class. Any exceptions to this regulation must be cleared with the instructor prior to the beginning of class.
XIV. ACADEMIC HONESTY

At University of Holy Cross, intellectual integrity and academic honesty are fundamental to the processes of learning and of evaluating academic performance. Violations of academic honesty include but are not limited to cheating, plagiarism, collusion, academic misconduct, falsification, fabrication, and the attempt to commit such a violation. All work that is submitted by a student for credit must be the work of that student ONLY.  Students should not allow anyone else to write their papers in part or whole.  Failure to report the academic dishonesty of other students also constitutes a violation of this policy.
Plagiarism is a particularly serious violation of academic integrity.  When students use words, ideas, or data from any source, including the Internet, that source must be cited (usually parenthetically but possibly with footnotes or endnotes, depending on the discipline), even if it is paraphrased.  In addition to the citation, if the exact words of the source are used, they must be placed in quotation marks.

In all cases of plagiarism and any other form of academic dishonesty, including cheating on tests, failure to report cheating by other students, and submitting work that someone other than the student has written, serious consequences result.  Please refer to the UHC Course Catalog (under “Academic Policies”) and the UHC Student Handbook for a full description of the Academic Honesty Policy.  

[The following statement is included if the department or instructor determines that submission to Turnitin.com is required.]

In order to prevent plagiarism, all papers written outside of class must be submitted to Turnitin.com (or Blackboard’s course tool SafeAssign) in order to generate an originality report, according to the instructor’s directions.  Other written assignments (such as homework exercises, informal essays, and take-home tests) are submitted if the instructor determines it is necessary.

XV.     TENTATIVE COURSE CALENDAR 

The schedule is tentative.  Changes may be made at my discretion and will be announced in class or by email.   
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W 18-Jan Intro, Syllabus, and Accounting Review Corp instead of Sole Proprietor 5

W 25-Jan Long-Term Assets Long-Term Assets 15 Accounting Rev 40 5
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W 15-Mar Partnerships 5
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W 5-Apr Chapter Test Coporations 25 130
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T 2-May Perdisco Due 100

S  20-May
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Drop dates and other academic calendar dates:
All students enrolled after the drop date will receive a letter grade of A, B, C, D, or F.  You are expected to be aware of all important academic calendar dates.  

Class Communication

I will use BlackBoard, email and twitter to communicate outside of class.  Students should expect to monitor both daily in order to remain abreast of any communications.   Please follow up any verbal communication with an email.  I teach at other universities and will be better able to track our conversation if you send me an email.   I can also be reached on twitter @UHC_ACC_315.  You are expected to sign up for twitter. Any spontaneous extra credit will come through twitter.  If there are any unforeseen circumstances that prevent me from class, use twitter to see if there is a tweet.  Click here for Twitter instructions.
Class Supplies: Mechanical Pencil, Polymer Eraser, and Four-Function Calculator that cannot store memory.  

Exams
Exams will consist exclusively of multiple choice questions or true/false questions.  Please bring a four-function calculator to each test.  The instructor will discuss some topics in greater depth than the text.  All materials discussed in class, whether in the text or not, will appear in examinations.

If a student misses a test, a make-up exam will be given the week of finals.  If a second test is missed, the grade for the second test will be a zero.  
Basic calculators may be used during examinations.  Calculators that can store text in memory are prohibited.  Please note a cell phone cannot be used as a calculator.   Use of blank paper is allowed during tests.  

Be sure to mark your answers on your test copy to compare to the test key.  This will help you determine what you got correct or incorrect on the test. 

Test Copies
Test copies will be maintained by me.  During the class following a test, we will proceed with the lecture.  After the lecture, copies of your tests will be given to you along with the answer key.  You will be given time to review both but both the test and answer key must be returned to me before you leave class.  If you need additional time to review your test and the key, please come see me during office hours.  

Homework
Connect will be used for homework assignments.  Students should purchase Connect access in addition to the textbook.  Links to the homework site and Connect assistance are in BlackBoard.  The Connect help phone number is 1-800-331-5094.  
Homework assignments should be completed by the due date, and there is no leeway for late assignments.    Therefore, do not wait until the last day to complete your homework.  Late homework will not be accepted.   Please note pre-lecture assignments are due on the same date as some homework.  Do your homework ahead of time.  We will be working a lot of your homework assignments in class and this dynamic will help you complete homework on time.  
How to Prepare for Class:

Read lecture notes at Number Knowledge
Complete the PreLecture Assignment in Connect

What to expect in class:

Bring a notebook or ipad to review the online class notes. This is an interactive class.  There will be lecture and demonstration of problem solving.  Students will be given a listing of in-class assignments.  Students will be called upon randomly and should be ready to work the assignments from the lecture notes.  This method will prepare you for upper class work. Always have your calculator ready and review notes ahead of time to be prepared for class.  

Please note I teach some chapters differently than the book teaches.  Be sure to read my notes and follow them for this class.  
Participation

Your participation grade is based on several factors.  

1. Prompt attendance.  Attendance will be taken each class.  Frequent late arrivals affect your participation grade as they are distracting to other students and me.  

2. Participation in class problem solving

Not only will you earn points but also your test curves.  The portion of the test curve available to you will be based upon your portion of the available participation grade. 

The class is run as a business meeting where you are expected to arrive on time, be prepared and ready to contribute. 

The purpose of this learning environment is to learn the material by working through the assignments so mistakes are made in class and not on homework or on tests when the work is graded. Conceptual misunderstandings, which are inevitable with new material, can be corrected before the exam.  Accounting is learned more by doing than by listening.  

In addition to the homework assignments, there are other resources in Connect for your use.  There are lecture videos prepared by me to assist you in understanding the more difficult aspects and calculations in a chapter. 

There are practice sets which mirror homework.  These will not close until the semester ends and can be used to study for tests/final.  

Class Notes

As stated earlier, it is expected you will have read the notes before class.  There is not a sufficient amount of time in class to go over the basics of the text material; therefore, we will be concentrating on the more important or difficult aspects of each chapter’s material. If you need a more in-depth understanding, read the chapter. Consequently, it is imperative that you read the notes so you will understand the lecture. Otherwise, the lecture may not result in adding to your knowledge of the material.  You will be provided all materials necessary for the class in the lecture notes.  

Project:
Perdisco Sign Up Instructions are at NumberKnowledge.com
Further assistance For technical assistance, students should email support@perdisco.com and for help with the academic concepts covered, they will contact their instructor.

There are links to other resources in Number Knowledge. 
HOW TO BE SUCCESSFUL IN THIS CLASS:

1. It is expected you will have read the lecture notes before the lecture.  This will greatly enhance your understanding of the lecture as the lectures are built on the assumption you have read them.  If you are hearing the concepts for the first time in class, you will likely be confused.  Don’t be confused.
2. Next, I advocate you attempt the homework on your own before class if you are struggling.  I have never known a student who read the chapter and attempted the homework before the lecture to do poorly in the class.  

This class is designed to be fun, interactive, and a good learning experience.  If you will take my advice and expend the necessary effort, there is no reason why you should not have a good class experience and a decent grade.  The class is built with you in mind and to help you succeed.  
